Elizabeth Ospitale

5302 E. Calle De Los Flores
          Cave Creek, AZ 85331     








          (480) 323-6395
Objective: To gain a position within your accounting and/or billing department where my experience in the field and computer skills can be used to achieve greater success for both myself and your organization.  
Work Experience:
DMB & Associates – Accounting Associate                                                March 2004 through Current
· Process payables for multiple entities, including accuracy verification and final approval. 
· Create and process daily journal entries.    

· Generated payable reports for management. 
· Filing and control of documentation and paperwork. 
· Prepare daily bank deposits for submission to bank.   

· Assist team members and management with projects and audits as needed. 
Unicco (Honeywell) – Accounts Payable / Operation Manager            August 2002 through March 2004
· Managed all aspects of Payables and warehousing operations for Integrated Facilities division. 
· Reconciled all MasterCard Accounts. 

· Maintained and applied all duties associated with Supervision of the department. 
Ericsson Amplifier Technologies, N.Y. 

                            February 1989 through June 2002
· Hired as Warehouse Supervisor and was promoted to Accounts Payable Supervisor. 

· Responsible for full cycle Accounts Payable, including vendor payments, month end closing procedures, bank receipts, and analyzing department reports. 
· Handled all aspects of Supervision for the department.  

· Created and implemented procedures in accordance with ISO/9001.
· Maintained even work flow for entire department by utilizing multiple reports. 
· Evaluated A/P employees for regular salary reviews and performance. 
Background: Over 13 years of Management experience, with over 13 years management in the Accounts Payable Department.  Warehousing Management Experience also.  
Education:  50 Collage Credits in Accounting 

     Suffolk Community College, NY 


     Graduated HS in Lindenhurst, NY 
Computer Skills: Proficient in MS Word, Excel, Outlook, Access - Internet, 10 Key, Data Entry 

